-
S AGEN CY

STAFEF.I

Professional «Technical - Administrative « Industrial

EmpLoYEE NAME:

CLieENT NAME:
JoB TITLE:
Week Ending Sunday, / /
Date Day TivE Tive Less ToTaL
IN Out MeaL | Hours
Mon
Tue
Wed
Thu
Fri
Sat
Sun
Assignment Continuing? TotAL _}
Clves [INo Hours
Client Please Note: 4 Hour Per Day Minimum

For Employee: Execution of this timesheet is your responsibility.
Please submit the signed time sheet to your local Agency Staffing office.

| agree not to ask for or accept employment from any client to which | am
assigned without express written permission from The Agency Staffing.
Failure to do so will result in penalties and loss of benefits.

| HEREBY CERTIFY THAT THIS TIME SHEET IS TRUE AND CORRECT
AND THAT | SUSTAINED NO INJURIES DURING THIS ASSIGNMENT.

| understand that it is my responsibility to contact The Agency Staffing
office when my current assignment ends. If | fail to give such notice, The
Agency Staffing will assume that | left work voluntarily, without cause, and
employment benefits may be denied.

Employee X
socialSecurity# | | T [ W [ [ [ |

For Client: Execution of this time sheet certifies that the total
number of hours indicated is correct.

I HAVE READ AND AGREE TO THE TERMS AND CONDITIONS ON
THE FRONT AND BACK OF THIS TIME SHEET.

Client X
Name and Title:

Return white copy to your local office of The Agency Staffing. Yellow
copy is for the client, Pink retained by the employee.

MISSING INFORMATION MAY CAUSE DELAY IN PROCESSING.
TIME SHEETS DUE BY 12:00 NOON ON MONDAY.



CLIENT AGREEMENT

The client agrees to terms of NET UPON RECEIPT
and agrees that a late charge of 2% per month annual
percentage rate of 24% will be applied on any account
past due twenty (20) days or more.

The client acknowledges that The Agency Staffing (herein
after referred to as TAS) has incurred (and will continue
to incur) expenses in acquiring, developing and training
its staff and temporary employees. If the client wishes
to hire a TAS employee (except for authorized Try-Hire
Program employees) to their own payroll within one year
of the week ending date recorded on the company time
sheet, the client agrees to compensate TAS for acquiring,
developing and training its employee. In the event that
the client and employee breach this condition, the client
agrees to pay to TAS upon demand 30% of the employee’s
annualized salary as liquidated damages. Clients and
employees are encouraged to inquire about TAS’s Try-
Hire Program. The client also agrees that TAS employees
working at the client’s location will not be transferred or
made an offer to transfer to any other employment service
or agency. The client also agrees to not hire from any
other service a TAS employee that has worked at their lo-
cation at any other time during the past three (3) months.

The client acknowledges that TAS does not provide
insurance for any loss or damage to the client’s machinery,
equipment, merchandise or materials that are in the care,
custody, or control of TAS, its agents, or employees. The
client agrees that it will provide such insurance for TAS,
its agents and employees.

The client shall indemnify and hold harmless TAS from
all claims, damages, or penalties arising from: the operation
of any machinery; equipment or vehicles; violations of
the OSHA Act of 1970 or any similar state law governing
work places.

The client agrees that it will not entrust TAS employees
with unattended premises, cash, checks, negotiables or
other valuables. The client agrees to hold harmless TAS
for any losses or damages as a result of such entrust-
ment.

If any provision of this agreement is prohibited by law
or held invalid or unenforceable by a court of competent
jurisdiction, all remaining provisions hereof are severable
and shall remain in full force and effect. This agreement
can only be modified in writing. The laws of the State of
lllinois will govern interpretation and enforceability of this
agreement.

The client shall pay all attorney’s fees, court costs, late
charges and other costs incurred by TAS in enforcing this
agreement.
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